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A. Employees

At times, employees may be required to travel to various locations on hospital business. Employees are to use hospital owned vehicles whenever possible, however it may be necessary to use a personal vehicle due to the unavailability of the hospital vehicles.
Permission from the Line Manager must be obtained prior to using a personal vehicle. In these circumstances, a standard mileage based on Public Service determinations or Award Rates will be paid.
B. Volunteers/Employees

All persons driving a hospital vehicle must comply with SGH Motor Vehicle Use and Licence Register Policy.  Copies of these policies are available on PROMPT documentation system. Training and inductions are necessary before use of these vehicles.
All persons driving a vehicle, whether their own or a hospital vehicle during working hours, must have a valid Driver’s Licence.
It is the employee’s/volunteer’s responsibility to notify SGH of any change in their driving ability, restrictions on driving or changes in their Driver’s Licence.
I have read and understood the above, and agree to abide by the information it contains.
A copy of my licence is attached below.
Name: ________________________________   Department: _____________________
Signature: _____________________________ Date: _____________






DRIVER’S LICENCE REGISTRATION – Form 7








I:\Forms\Staff\Driver's Licence Registration Form 7.Doc, Version 5, June 2025 

