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	[bookmark: _Hlk166068746]Name:
	


	Position  
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Swipe Card/ID Badge
	Number on Swipe Card/ID badge
	

	Number on spreadsheet (three digits) 
	

	Position Title (to print on swipe card/ID badge)
	

	Swipe Card ID badge printed
	

	Swipe Card ID badge Supplied
	



Name Badge (Magnetic)
	Name Tag Title 
	

	Name Tag printed
	

	Name tag supplied
	



Stamp – Name and Designation (where applicable)
	Designation on Stamp
	

	Stamp on order list 
	



CTPlus
	Access allocated in CTPlus
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